
Sponsor verifies
U.S. Citizenship & 
completes forms:
• DOE F 473.2
• Request Memo

Submits to HSO 
for Signature

HSO forwards to 
Badge Office for 
BAO and to HSS 
for L &Q

Badge Office
forwards to HSS 
for verification.
HSS verifies L/Q 
status.

Badge Office/HSS 
return approved 
requests to Badge 
Office (or HSO for 
corrections)

Badge Office 
verifies PIV 

If PIV is approved 
Badge Request is 
processed and 
COR/HSO is 
notified

Individual is 
notified

Individual 
contacts Badge 
Office and 
arranges for 
badge/briefing

Individual receives 
Badge/Briefing 

CONTRACTOR BADGE REQUEST PROCESS


